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1 Setting Up a Cost Reimbursement Award
In this chapter, you will learn how to:

l Set Up a Cost Reimbursement Award Profile

l Set Up a Cost Reimbursement Project

l Set Up the Cost Reimbursement Project Activity

l Set Up a Cost Reimbursement Project Budget

l Set Up and Activate a Cost Reimbursement Contract
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About Cost Reimbursement Awards
Overview

A cost reimbursement award is one in which the sponsor pays the full costs, up to a
limited amount, incurred in the conduct of the work or research.

To set up an award, the RAMSeSWeb Service loads the award information from
RAMSeS into the system in the award profile.This process:

l brings specified information from the RAMSeS award into the cost-
reimbursement award

l creates a contract

l adds a contract line to the contract

l associates projects and activities with the contract line

l creates billing and revenue recognition plans

Due to integration with the system's Contractsmodule, you can generate bills and
recognize revenue for all transactions that are associated with your sponsored
awards.

Setting up a cost reimbursement award involves setting up the following:

1. award profile

2. project

3. project activity

4. project budget

5. contract

Related Reference

l For more information on the steps required to set up a cost
reimbursement award, see:

o Setting Up an Award Profile, page 6

o Setting Up a Project, page 19

o Setting Up the Project Activity, page 29

o Setting Up a Project Budget, page 35

o Setting Up and Activating a Contract, page 44
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l For more information on the RAMSeSWeb Service, see About the
RAMSeSWeb Service, page 53.
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Setting Up an Award Profile
Overview

Department Research Administrators enter proposals in RAMSeS and submit them
to theOffice of Sponsored Research (OSR) for review and submittal to the
Sponsor.

If the Sponsor accepts the proposal, and any negotiated terms and conditions
proposed by theOSR AwardManagement Group, the OSR DataManagement
Group activates the RAMSeSWeb Service, which loads the award information
fromRAMSeS into the system in the award profile.

The information that the Office of Sponsored Research (OSR) DataManagement
Groupmaintains in the award profile establishes a contract, which is a completed
agreement between an institution and a sponsor within the post-award system.

An award is associated with one business unit, one billing sponsor, and one award
sponsor. Each awardmust have at least one project and at least one activity. When
the DataManagement Group pushes the award fromRAMSeS, the system
performs the bulk of the award setup.

This task applies to the following types of awards:

l cost reimbursement

l advance payments

l pre-award spending

l event-date

l event-milestone

l ABR4

l clinical trial

l letter of credit (LOC)

Related Reference

l For more information about the awards this task applies to, see:

o About Cost Reimbursement Awards, page 4

o Understanding Advance Payments, page 1

o About Pre-Award Spending Awards, page 1

o About Event-Date and Event-Milestone Awards, page 1

o About ABR4 and Clinical Trial Awards, page 1
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o About LOC Awards, page 1

l For more information about the RAMSeSWeb Service, see About the
RAMSeSWeb Service, page 53.

Menu Path

MainMenu > FinanceMenu > Grants > Awards > Award Profile

Steps - Setting Up an Award Profile

Follow these steps to set up an award profile:

1. Choose thismenu option:

MainMenu > FinanceMenu > Grants > Awards > Award Profile

Award Profile Page

2. Complete the BusinessUnit and asmany fields as necessary to refine your
search results.

Completing the BusinessUnit and Award ID takes you directly to the award
profile you are looking for.

In this field: Do the following:

Business Unit The business unit represents schools, divisions, or departments within
UNC-Chapel Hill.

Enter chosr for Office of Sponsored Research or gaosr for General
Administration.

Award ID If you know it, enter the RAMSeS award number.

Project If you know it, enter the RAMSeS award project number.

Description Leave this field blank.

PI ID If you know it, enter the PID of the principal investigator of this award.

Proposal ID Choose one of the following options:
l If this award imported from RAMSeS, leave this field blank.
l If you had to enter the proposal manually in the system (see

Generating an Award, page 1), enter the proposal number (same as
the RAMSeS award number).

3. Click theSearch button.
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Result: The system displays the search results list, or goes directly to the
award profile page. If a search results list appears, click on the award you want
to set up. Then, the system displays the award profile page.

Award Tab

1. Validate the information in the fields came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

Reference Award
Number

Validate the reference award number is the sponsor award number.

Title Validate the title is the RAMSeS award project title.

Long Description Validate the title is the RAMSeS award project title.

Contact PI Validate the principal investigator assigned to the award.

Post Award
Administrator

Validate the OSR Program Administrator who will monitor the award for its
lifecycle.

Purpose Validate the purpose code/F&A activity type from RAMSeS.

Status Validate the status of the award is Accepted.

Award Type Validate the award type as one of the following:
l Grant
l Contract

Proposal ID Validate the proposal number is the RAMSeS award number.
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In this field: Do the following:

Start Date Validate the date the award begins.

End Date Validate the date the award ends.

2. In the Associated Project section, view the project(s) assigned to this award.

3. Click theAdditional Information link in themiddle of the page to validate
flow-through information.
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Result: The system goes to the Additional Information page.

Additional Information Page

4. Validate the information in the fields came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

Type Validate the type is FLW for flow through.

Comments Validate the comments section contains the flow-through sponsor's number
and name.

5. Click theReturn to Award Profile link.

Award Tab

6. Click theCFDA link in themiddle of the page to validate the Catalog of
Federal Domestic Assistance (CFDA) numbers applicable to this award.

Result: The system goes to the CFDA page.
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CFDA Page

7. Validate the information in the fields came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

CFDA Validate the CFDA number that applies to this award.

Note: Click the Add a new row icon if you need to addmore than one CFDA
number.

Primary Mark this checkbox for the primary CFDA number.

Note: Only one CFDA number can bemarked as primary.

8. Click theReturn to Award Profile link.

Result: The system returns to the Award tab.

Award Tab

9. Click theResources tab to specify the research resources for the project.

Resources Tab

1. In the Resource section, validate the information in the field came over from
RAMSeS correctly. Make any necessary corrections:
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In this field: Do the following:

Type Validate up the category to describe the National Institute of Health (NIH)
resource type for this award.

2. In the Subrecipient section, validate the information in the field came over
fromRAMSeS correctly. Make any necessary corrections:

In this field: Do the following:

Subrecipient Validate or enter the subrecipient vendor number, if applicable.

3. Click the Terms tab to validate the sponsor's terms and conditions.

Terms Tab

1. Validate the information in the fields came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

Terms & Conditions Validate the type of term specified by the sponsor.

Description Validate the text description of the term.

Explanation Validate the explanation of the term.

2. Click theMilestones tab to enter reporting due dates.
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Milestones Tab

1. In the Detail section, click theView All link to view all the existingmilestone
records.

Result: The system displays at least 2 records, which the system creates
automatically:

l financial report

l progress report

3. Validate or complete the fields for eachmilestone record:
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In this field: Do the following:

Milestone Type Validate the financial report and progress report records already exist:
l fnrpt for financial report
l prog for progress report

To add other reports as necessary, click theAdd a new row button and
look up, or enter, one of the following options:
l bill for billing report
l inven for invention statement (if the sponsor requires this for

patents)
l prop for property report (if the sponsor requires this for inventory)
l rpt for reporting

Milestone Code Validate themilestone codes for the financial report and progress report
records:
l financial_rpt for the financial report milestone type
l progress_rpt for the progress report milestone type

If you added a new milestone type, look up, or enter, themilestone code for
themilestone type you entered.

Note: Themilestone code results in the look up list is limited by the
milestone type you entered.

Milestone Status Enter one of the following options:
l prg if this milestone is still in progress
l com if this milestone has been completed

Due Date Enter the date themilestone should be completed.

Days Prior to Notify Enter the number of days before themilestone due date you want the
system to notify the OSR AwardManagement Team the due date is
approaching.

4. Click theKey Words tab to validate the NIH keywords for this award.
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Key Words Tab

1. In the Detail section,validate the information in the field came over from
RAMSeS correctly. Make any necessary corrections:

In this field: Do the following:

Key Word Validate the NIH keyword code assigned to the award. This is the Agency
Program Designation in RAMSeS.

Note: To addmore keywords, click theAdd a new row button.

2. Click theAttributes link to validate the attributes assigned to the award by
the sponsor.
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Attributes Tab

1. ClickView All to view all the attributes assigned to this award.

2. For each attribute record, validate the information in the fields came over
fromRAMSeS correctly. Make any necessary corrections:

In this field: Do the following:

Attribute Type Validate the attribute type is applicable to the award:
l cancel for cancelable clause
l desig_restr for designate restriction (rebudgeting allowed)
l dissert for dissertation/thesis
l doc_num for letter of credit (LOC)
l rproj for the higher-level award project number in RAMSeS

Attribute Value Validate the attribute value for each attribute record.
l For designate restriction, the value specifies what is allowed for

rebudgeting
l For dissertation thesis, the value is n for no or y for yes
l For LOC, the value is the LOC document number
l For the RAMSeS project number, the value is the higher-level,

award number (seven digit number)
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3. Click theSave button.

Result: The system saves the award profile.

Notes:
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l You can click theNotepad link to view the direct URL to the award in
RAMSeS.

l The next step for pre-award spending awards, is setting up the budget.
See Setting Up a Project Budget, page 35.

l The next step for all other awards is setting up a project. See Setting Up a
Project, page 19
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Setting Up a Project
Overview

At the highest level, projects aremanaged within a project business unit. Through
integration with other PeopleSoft applications and/or third-party applications,
projects accumulate a large amount of resource transaction data. Each resource
transaction contains a cost and a quantity, as well as identifiers for the cost.

The three primary features of projects are:

l Project-based billing

l Asset capitalization

l Operational analysis and reporting

When you create a project, you define the structure to which activities and
resources are added. Youmust set up a project before you can attach any activities
or resources to it.

This task applies to the following types of awards:

l cost reimbursement

l advance payments

l pre-award spending

l event-date

l event-milestone

l ABR4

l clinical trial

l letter of credit (LOC)

Related Reference

For more information about the awards this task applies to, see:

l About Cost Reimbursement Awards, page 4

l Understanding Advance Payments, page 1

l About Pre-Award Spending Awards, page 1

l About Event-Date and Event-Milestone Awards, page 1
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l About ABR4 and Clinical Trial Awards, page 1

l About LOC Awards, page 1

Menu Path

MainMenu > FinanceMenu > Grants > Awards > Project

Steps - Setting Up a Project

Follow these steps to set up a project:

1. Choose thismenu option:

MainMenu > FinanceMenu > Grants > Awards > Project

Project General

2. On the Find an Existing Value tab, complete the BusinessUnit and asmany
fields as possible to refine your search results:

Completing the BusinessUnit and Project ID fields will take you directly to the
project you are looking for.

In this field: Do the following:

Business Unit The business unit represents schools, divisions, or departments within
UNC-Chapel Hill.

Enter chosr for Office of Sponsored Research or gaosr for General
Administration.

Project ID If you know it, enter the project number. Project numbers start with a:
l 4 for clinical trials
l 5 for contracts or grants
l 9 for General Administration contracts or grants

Description Leave this field blank.

Program Either leave the defaulted value of Detail Project, or leave this field blank.

Processing Status Either chooseActive from the list box, or leave this field blank.

3. Click theSearch button.

20

1 Setting Up a Cost Reimbursement Award



Result: The system displays the search results list or goes directly to the project
information page. If a search results list appears, click on the project you want
to set up to go to the project information page.

General Information Tab

1. Validate the information in the field came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

Project Type Validate the type of project. This determines the default rate plan for the
project.

2. Click theSave button.

Result: The system saves the project information.

3. Click theProject Status link.

Result: The system displays the Status page. Here, you can enter the project
status in order to run reports.
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Status Page

1. Complete the fields:

In this field: Do the following:

Effective Date Enter the date the status becomes effective.

Note: If you are setting the status to open, enter the start date of the project.

Status Enter one of the following statuses:
l o for open
l c for closed
l h for on hold

2. Click theSave button.

Result: The system saves the project information.

3. Click theReturn to Project General link.
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Result: The system returns to the General Information Tab and the Project
Status field has changed to the status you just entered.

General Information Tab

1. In the Project Schedule section, validate the information in the fields came
over fromRAMSeS correctly. Make any necessary corrections:

In this field: Do the following:

Start Date Validate the start date of the project.

End Date Validate the end date of the project.

2. Click theProject Department tab.

Project Department Tab

1. Validate that the information in the fields came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

Institution ID Validate the name of the institution that is associated with the project:
l chosr for Office of Sponsored Research
l gaosr for General Administration

Department Validate the department that is working on this award.

SubDivision Validate the department subdivision is the same as the department.

2. In the Department Info section, validate that the information in the fields
came over fromRAMSeS correctly. Make any necessary corrections:
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In this field: Do the following:

Department Validate the Facilities and Administration (F&A) department based on the
project type:
l 999997 for Federal projects
l 999998 for State projects
l 999999 for all other project types

Percent Pledged Validate the percentage equals 100 percent.

3. Click the Location tab.

Location Tab

1. Validate that the information in the fields came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

Location Code Validate the location of the department, which addresses information
concerning where the research for a project is conducted.

Note: When you choose the location, the system fills in the address
automatically.

2. Click theUser Fields tab.
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User Fields Tab

1. Validate that the information in the fields came over fromRAMSeS correctly.
Make any necessary corrections:

In this field: Do the following:

Field 1 Validate the fund chartfield for this project. The fund identifies themajor group
we are spending from.

Field 2 Validate the source chartfield for this project. The source identifies whose
funds we are spending.

Field 3 Validate the prior account number (the FRS account number).

Field 4 Validate the continuing account number.

2. Click theProject Team link to verify the correct Principal Investigator (PI) is
assigned to the project.
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Team Tab

1. Validate at least one Project TeamMember is assigned the project role of PI.
This is the Lead PI on the project.

Notes:

l Any additional PIs on the project should be assigned as INVEST.

l For information on adding PIs to a project, see AddingMultiple Principal
Investigators (PIs) to a Project, page 1.

2. Click theSave button.
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Result: The system saves the project.

3. Choose one of the following options:

l If this project is for a pre-award spending award, go to the next step.

l If this project is for any other type of award, see Setting Up the Project
Activity, page 29.

4. Click theReturn to Project General link.

User Fields Tab

Click the Rates tab.

Rates Tab

1. In the Rates section, complete the fields:
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In this field: Do the following:

Rate Selection ChooseRate Set from the list box.

Note: The system attaches the project's rate selection to the new activities
that you create for the project. You can override the default rate set or rate
plan at the activity level.

Rate Enter gmrt1 as the rate that the system uses as default rates for pricing
cost transactions for activities that belong to this project.

2. Click theUpdate Activities button to update all project activities with the
rate selection you entered.

Result: The system displays amessage indicating the status of updated
activities. ClickOK to continue.

Note. This action immediately saves the changes to project activities. You
cannot cancel the action after you click theUpdate Activities button.

3. Click theSave button.

Result: The system saves the project.

Note: The next step is setting up the project activity. See Setting Up the Project
Activity, page 29.

28

1 Setting Up a Cost Reimbursement Award



Setting Up the Project Activity
Overview

At the highest level, projects aremanaged within a project business unit. Within
each project, costs are organized and analyzed by activity. Activities are the specific
tasks that make up a project. During the course of an activity, transactions are
created for such things as labor andmaterials. Transactions are recorded only at
the activity level.

All transactions are linked to an activity, and each activitymust be associated with a
project. Each activity is assigned to the same award as the project. You can assign
only one activity to a single project. When you create an activity, the award
information appears by default from the project information.

Resources are assigned directly to activities within a project, not directly to projects.
OSR uses only one Activity ID per project.

This task applies to the following types of awards:

l cost reimbursement

l advance payments

l pre-award spending
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l event-date

l event-milestone

l ABR4

l clinical trial

l letter of credit (LOC)

Related Reference

For more information about the awards this task applies to, see:

l About Cost Reimbursement Awards, page 4

l Understanding Advance Payments, page 1

l About Pre-Award Spending Awards, page 1

l About Event-Date and Event-Milestone Awards, page 1

l About ABR4 and Clinical Trial Awards, page 1

l About LOC Awards, page 1

Menu Path

MainMenu > FinanceMenu > Grants > Awards > Project Activity

Steps - Setting Up the Project Activity

Follow these steps to set up the project activity:

1. Choose thismenu option:

MainMenu > FinanceMenu > Grants > Awards > Project Activity

Project Activity

2. On the Find an Existing Value tab, complete BusinessUnit and asmany
fields as necessary to refine your search results.

Completing the BusinessUnit and Project ID fields will take you directly to the
project you are looking for.
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In this field: Do the following:

Business Unit The business unit represents schools, divisions, or departments within
UNC-Chapel Hill.

Enter chosr for Office of Sponsored Research or gaosr for General
Administration.

Project ID If you know it, enter the project number. Project numbers start with a:
l 4 for clinical trials
l 5 for contracts or grants
l 9 for General Administration contracts or grants

Activity Enter 1 or leave this field blank.

WBS ID Leave this field blank.

Project Description Leave this field blank.

Activity Description Leave this field blank.

Activity Type Leave this field blank.

Processing Status Leave this field blank.

Activity Owner Leave this field blank.

New Milestone Leave this field blank.

3. Click theSearch button.
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Result: The system displays the search results list or goes directly to the project
activity information page. If a search results list appears, click on the project
you want to set up the activity for.

General Information Tab

4. Click the FA Rates tab to validate the F&A institutional and funded base
rates.

FA Rates Tab

5. In the F&A Rate Info section, validate the information in the field came over
fromRAMSeS correctly. Make any necessary corrections:

Note: For pre-award spending awards, youmust enter this information
manually.

In this field: Do the following:

Facilities Admin Rate Look up the facilities administration rate, which determines the percentage
of direct costs to be charged to a project in order to help offset the
University's general administrative expenses associated with running a
research project or sponsored activity.

Note: The FA Rate% fields in the Institution Rate and Funded Rate
sections are automatically filled in when you select the Facilities Admin
Rate. Change as necessary.

6. In the Institution section, validate the information in the fields came over from
RAMSeS correctly. Make any necessary corrections:

Note: For pre-award spending awards, youmust enter this information
manually.

In this field: Do the following:

FA Base Validate the Institution F&A base rate, which indicates the type of
expenditures the agency is willing to pay a portion of facilities and
administrative costs.

Note: The system automatically fills in the FA Base based on the Facilities
Admin Rate you entered.

FA Rate% Validate the percentage corresponds with the F&A base.
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7. In the Funded section, validate the information in the fields came over from
RAMSeS correctly. Make any necessary corrections:

Note: For pre-award spending awards, youmust enter this information
manually.

In this field: Do the following:

FA Base Validate the Funded F&A base rate, which indicates the type of
expenditures the agency is willing to pay a portion of facilities and
administrative costs.

Note: The system automatically fills in the FA Base based on the
Facilities Admin Rate you entered.

FA Rate% Validate the percentage corresponds with the F&A base.

8. Click theSave button.

Result: The system saves the project activity.

Notes:

l At this point, Department Research Administrators can charge expenses
to the project, and the systemwill run the cost collection and Facilities and
Administration (F&A) processes nightly. See Understanding Collecting
Costs and Running F&A, page 1 for more information.

33

1 Setting Up a Cost Reimbursement Award



l For pre-award spending, after cost collection and F&A, the OSR Data
Management Team generates the award again in order to create a
contract and award profile.

3. Choose one of the following options for your next step:

l Go to Setting Up a Project Budget, page 35 for the following awards:

o cost reimbursement

o event-date

o event-milestone

o LOC

l Go to Setting Up an ABR4 or Clinical Trial Project Budget, page 1 for
ABR4 or Clinical Trial awards.

l Go to Generating a Pre-Award Spending Contract, page 1 for pre-award
spending awards.
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Setting Up a Project Budget
Overview

TheDataManagement Group establishes the award budget and submits it to
commitment control as the final step to prepare an award for processing.

The DataManagement Group assigns required chartfields to the individual budget
journals, andmake any additions or modifications prior to finalizing the budget. Only
after the budget is finalized can Department Research Administrators apply
transactions against it.

This task applies to the following types of awards:

l cost reimbursement

l advance payments

l pre-award spending

l event-date

l event-milestone

l letter of credit (LOC)

Related Reference

For more information about the awards this task applies to, see:

l About Cost Reimbursement Awards, page 4

l Understanding Advance Payments, page 1

l About Pre-Award Spending Awards, page 1

l About Event-Date and Event-Milestone Awards, page 1

l About LOC Awards, page 1

Menu Path

MainMenu > FinanceMenu > Grants > Awards > Project Budgets

Steps - Setting Up a Project Budget

Follow these steps to set up a budget for a project:

1. Choose thismenu option:

MainMenu > FinanceMenu > Grants > Awards > Project Budgets
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Project Budgets Page

2. On the Find an Existing Value tab, complete the BusinessUnit field and as
many fields as necessary to refine your search results.

Completing the BusinessUnit and Project ID fields will take you directly to the
project you are looking for.

In this field: Do the following:

Business Unit The business unit represents schools, divisions, or departments within
UNC-Chapel Hill.

Enter chosr for Office of Sponsored Research or gaosr for General
Administration.

Project ID If you know it, enter the project number. Project numbers start with a:
l 4 for clinical trials
l 5 for contracts or grants
l 9 for General Administration contracts or grants

Budget Plan ID This field is not used at UNC-Chapel Hill.

Budget Period Leave this field blank.

Budget Type If you know it, choose whether the budget is a Cost Budget or a Revenue
Budget.

Description Leave this field blank.

3. Click theSearch button.
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Result: The system displays the search results list, or goes directly to the
budget details page. If a search results list appears, click on the project you
want to create budgets for. Then, the system displays the budget details page.

Budget Detail Page

1. In the Starlight Attributes section, mark the attributes that can be billed to the
project:

l Fees

l Insurance

l Tuition

2. In the Budget Amounts for Period section, click theShow all columns
button.

3. In the Budget Amounts for Period section, complete the fields:

Notes:

l Youmay have to scroll to the right to view all the fields youmust complete.

l Be sure to include an F&A line, if applicable.

l Click theAdd a new row icon to add asmany budget lines as necessary.
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In this field: Do the following:

Fund Look up, or enter, the fund. This identifies themajor group we are spending
from.

Note: You do not have to enter an account number for a cost sharing line.

Source Look up, or enter, the source of the funds. This identifies whose funds we
are spending.

For a cost share line, enter 49999.

Account Look up, or enter, the account. This identifies what we are spending funds
on.

Enter account number 559000 for F&A.

Note: You do not have to enter an account number for a cost sharing line.

Department Look up, or enter, the department. This identifies which department is
spending the funds.

Note: You do not have to enter an account number for a cost sharing line.

Activity Always enter 1.

Analysis Type Enter one of the following:
l BUD for all budgetary line items
l CBU for cost share line items

Amount Enter the total amount budgeted for this line.

Ledger Group Ensure the Ledger Group for each line item is OSR.

Caution: If you enter something other thanOSR as the ledger group, the
budget will result in an error after you finalize the budget, and you will have
to reverse and repost the budget.

Facilities and
Administration

Mark this checkbox for F&A lines.

Cost Sharing Mark this checkbox for cost sharing lines.
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4. Click theSave button.

5. Click the Finalize button in the header to create the budget.

Result: The system displays amessage that the budget finalization has been
processed. ClickOK to continue.

Notes:

l The system finalizes the plan by picking up the rows only for a budget
period and not the entire plan, as in Project Costing.

l To avoid Commitment Control problems and to track the history of
changes to the budget, finalized budgets cannot be changed and appear
as display-only fields on the grid. You can, however, add new rows to the
grid, and re-finalize the budget period.

6. Click theProcess Monitor link to view the processing job.

The system goes to the ProcessMonitor.
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Process List Tab

1. Click theDetails link for the PC_WRAPPER process name.

Notes:

l The information in the Run Status column does not automatically refresh.
If the Run Status is Processing, click theRefresh button periodically until
the Run Status is Success, which indicates the process is finished. You
can clickDetails before the Run Status column displays Success, but the
details will be incomplete.

l If Commitment Control is enabled and the general ledger group has the
proper flags set, the system sends the transactions to Commitment
Control via the Projects to Commitment Control Application Engine
process, identified by the process name PC_WRAPPER.

Process Detail Page

2. In the Actions section, click theMessage Log link.
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Message Log

3. Verify the budget lines are inserted into the commitment control header table
PC_KK_HDR.

4. Verify the budget lines are inserted into the commitment control line table
PC_KK_LN.

5. Verify there are no errors in the documents processed.
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Notes:

l Youmay have to scroll down the page to view the abovemessages.

l Another way to confirm there are no errors is to return to the Project
Budgets page and view the budget lines. If they are grayed out, there
were no errors. If the lines are still editable, there was an error.

l To verify that the linesNC_GM_Pro_Resource query to check lines.
Choose thismenu option to verify the budget lines appear in the
transaction list MainMenu > Project Costing > Transaction Definitions >
Transaction List

6. Choose one of the following options for your next step:
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l For cost reimbursement, LOC, or pre-award spending awards, go to
Setting Up and Activating a Contract.

l For event-date awards, go to Setting Up and Activating an Event-Date
Contract.

l For event-milestone awards, go to Setting Up and Activating an Event-
Milestone Contract.

l For advance payments, go to Setting Up Advance Payment.
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Setting Up and Activating a Contract
Overview

After the DataManagement Group has set up the project, project activities, and
project budget, they can set up the contract in the system.

A contract can consist of multiple contract lineswith complex and diverse billing
requirements. Each product is assigned to its own contract line. You then associate
each contract line with a billing plan. Billing plans store the timing of when billing
occurs, how bill lines should appear, and what notes should relate to the bill.

You can assignmultiple contract lineswith similar billing requirements to the same
billing plan. Each contract has at least one billing plan, or it may havemore than one
billing plan.

This task applies to the following types of awards:

l cost reimbursement

l pre-award spending

l ABR4

l clinical trial

l letter of credit (LOC)

Related Reference

For more information about the awards this task applies to, see:

l About Cost Reimbursement Awards, page 4

l About Pre-Award Spending Awards, page 1

l About ABR4 and Clinical Trial Awards, page 1

l About LOC Awards, page 1

Menu Path

MainMenu > FinanceMenu > Customer Contracts > Create and Amend > General
Information

Steps - Setting Up and Activating a Contract

Follow these steps to set up and activate a contract:

1. Choose thismenu option:
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MainMenu > FinanceMenu > Customer Contracts > Create and Amend >
General Information

General Information Page

2. Complete the BusinessUnit and asmany fields as necessary to refine your
search results.

Completing the BusinessUnit and Contract fields takes you directly to the
contract information page.

In this field: Do the following:

Business Unit The business unit represents schools, divisions, or departments within
UNC-Chapel Hill.

Enter chosr for Office of Sponsored Research or gaosr for General
Administration.

Contract If you know it, enter the award number. This is also the RAMSeS award
number.

Description Leave this field blank.

Sold To Customer Leave this field blank.

Customer Name Leave this field blank.

Contract Status Choose pending from the list box, or leave this field blank.

Processing Status Leave this field blank.

Contract Type Enter grants, or leave this field blank.

Contract Classification Leave this field blank.

Region Code This field is not used at UNC-Chapel Hill.

Contract Administrator Leave this field blank.

Master Contract # This field is not used at UNC-Chapel Hill.

3. Click theSearch button.

Result: The system displays the search results list, or goes directly to the
contract information page. If a search results list appears, click on the contract
you want to set up and activate. Then, the system displays the contract
information page.

45

1 Setting Up a Cost Reimbursement Award



General Tab

1. Complete the field:

In this field: Do the following:

Contract Admin Look up, or enter, the name of the OSR Program Administrator assigned to
this award.

2. Click the Lines tab.
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Lines Tab

3. Click theDetail tab in the Contract Lines section.

4. Complete the field:

In this field: Do the following:

LOC Doc ID Enter the sponsor's LOC number, if this is an LOC contract.

5. Click theContract Terms link in the Contract Terms column to review the
contract terms and update the rate set.
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Result: The system displays the contract terms information page.

Related Projects Tab

1. Validate the information in the fields. Make any necessary corrections:

In this field: Do the following:

Billing Limit Validate the total budget amount for this award.

Refer to Setting Up a Project Budget to find the Total Budget.

Rate Set Validate the rate set.

2. Click theSave button.

Result: The system saves the billing limit and related projects.

3. Click theReturn to General Information link.
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Result: The system returns to the Lines tab.

Lines Tab

4. Click theDetail tab in the Contract Lines section.
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5. Click theDistribution link in the Accounting column to review the unbilled
accounts receivable (AR) distribution account.

Result: The system displays the Accounting Distribution page.

Accounting Distribution

1. Click theCorrect History button in the lower right corner of the page.

Result: The system now allows you tomake changes, and the Correct History
button grays out.

2. In the Unbilled AR section, complete the fields:

Note: Youmay have to scroll to the right to view all the fields.

In this field: Do the following:

Distribution Code Validate the distribution code is UAR for unbilled Accounts Receivable.

Note: As soon as you enter the fund, the distribution code you entered
disappears. This is fine, as the system still remembers the distribution code
you entered.

Fund Look up, or enter, the fund. This identifies themajor group we are spending
from.
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In this field: Do the following:

Source Look up, or enter, the source of the funds. This identifies whose funds we
are spending.

Account Verify the unbilled AR account is 113402.

Department Look up, or enter, the department. This identifies which department is
spending the funds.

Project ID Leave this field blank.

3. Click theSave button.

The system displays amessage that the UAR accounting distribution has been
changed. ClickOk.

4. Scroll to the right to verify the systemmarked theValid checkbox. If the
checkbox is unmarked, correct errors as necessary.

5. Click theReturn to General Information link.

Result: The system returns to the Lines tab.

Lines Tab

6. Click theGeneral tab to activate the contract.

General Tab

1. Click the Look up icon to change the Contract Status field toActive.
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2. Click theSave button.

Result: The systems saves and activates the contract.

Notes:

l Now that the contract is active, Department Research Administrators can
perform expenditures against the contract.

l For ABR4 contracts, the next step is Setting UpCommitment Control in
the ABR4 Project.
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About the RAMSeS Web Service
Overview

TheRAMSeSWeb Service serves as an interface between RAMSeS and
ConnectCarolina.

Department Research Administrators enter all proposal information into RAMSeS.
RAMSeS generates an Award number when the proposal is saved.

TheOffice of Sponsored Research (OSR) Pre-AwardManagement Group reviews
the proposal and submits the proposal to the sponsoring Agency.

TheOSR DataManagement Group clicks the button in RAMSeS that activates the
Web Service to push the award information out to ConnectCarolina.

If there are errors, theWeb Service displays a window listing high-level errors. In
that case, OSR DataManagement resolves the errors and clicks the button again.
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